Creating New Surveys in EMPOWER DB
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Important: Please make sure you read, and fully understand, this

documentation article before making changes to the settings on this

page.
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You can add variables here. Remember that once you add a variable, name and save it, you

can't totally delete it. It will be saved in an inactive folder and you will not be able to create

another variable with the same name.
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Select NEW VARIABLE and drag it

into position.

Once in position, you can name
and format your variable.
Click ADD VARIABLE to save.

Variable Type:
Variable Name:

Variable ID:
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Add New Element

New Section Header

New Text Beparahor\

New Variable
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Unused Variables & Points in Time

All variables are automatically available
for the Master Page.

Avs
Save Changes

Click once to save changes.

Save Changes
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© Help Adding New Variables

[ ~Select Type--
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New Variable has been created. | : iknowmore ways to pian '
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After you have added all your
T
variables/questions,
click SAVE CHANGES.
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Select table
DATA FORMS

Name your new page. If you want

EDIT PAGE STRUCTURE

. Add New Information Page
to copy the structure or questions R
from another survey already in | Drovtion:  Seh ey
Structure:
5 your system you can select it from provepe- mm;:m::-‘_ faoid
the dropdown.
Click
ADD NEW PAGE.
Click
10.

OH-Sito Data Entry: &
| Make Page Available
| Ofisie: Yes @ No

Edit Page Settings
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11.

On the FORM INFORMATION PAGE
scroll down to the SURVEY DATA

section under Unused Variables.

=
| Add New Element %
f New Section Header

New Text Separator

Why eant | add @ new variable?
v w ~r
Unused Variables & Points in Time

Tumber of Children Seeking Shelter

Test Question
= RPE/SVP
Funding Type ﬂ
Activity

Activity: Other Defined

Approved Strategy: STOP SV 7
Technical Package

Approved Strategy: IDPH
Individual Level Risk Factors

Individual Level Risk Factors: Other
defined

N Relationship Level Risk Factors ]

12.

Click and drag your newly created
variables/questions on to your

form.

.+ Number of Men Seeking Shelter

> _ Number of Children Seeking Shelter
a Survey Data

Type of Survey

| know more about community
resources (resource outcomes)

| know more ways to plan for my
safety (safety outcomes)

DPH RPE/S! z
Funding Typ v
Activity

Activity: Othér Defined

Approved Sfrategy: STOP SV
Technical Pjckage

N Annrawad Stratamy INPH N

/

13.

You can change the setting for
each question by clicking on the
three dots on the righthand of the

object you inserted.

Be sure SAVE CHANGES before you

exit.

| I know more about

Form Informfation Add New Element

Date: b4 New Section Header

New Text Separator
Why can't | add a new variable?
- - —
ipfbortance/Visibility ts in Tim¢

Edit-Vanable Name

W N

Type of Survey: [ —Select One— ' :]

community resources Yes | 'No ' Unfimown/NA  Unanswered

(resource outcomes):

| know more ways to plan
Unknown/NA ' Unanswered

for my safety (safety Yes | No Shelter
outcomes): Remove from this Structure
~ A % =] Also Found In:
4 zg V 4 All Form Data
A A Survey Data

14.

Once you have saved your new
form you'll have to create a
PROGRAM so it is available in the
NEW ENTRY dropdown list.

Select
DATABASE ADMINISTRATION.

Under Data Management,

anagement:
- Programs: Create or modify your database programs
formation Pages: Create or modify information pa;
- Points i it ocks of information

<

- Indexes Needéd to facilitate various Text Searching functionality in the system ‘}_4 A
- Backup: Perform a full backup of all your site's data > ]

=
Activities Management: ==
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Select PROGRAMS.

15.

Click
ADD NEW PROGRAM.

Mi | Navgaton: Homepage ¢ Dalabase AJMINSIalon » Programs.

= mue = e =

b Programs. =

- v

© Add Now Program
Progr.
= Type
4

DAC Giient: Community

sul Legal Clinic Clieni: Community
SaC Glient: Community 1y
Shalter Cilont: Residential

- Ham, Client: Community

A Caisis Line C: Data Form

& Oulreach Activities Data Farm

= Sesking Sheiter Data Form

= |
Surmys Data Form
Volurisers Volurteer
RPE/SVP Actvilies Data Form

16.

Name the program (ex: United Way
Survey), then select the information

page you just created.

Click the ADD NEW PROGRAM

button at the bottom to save.
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i Plural Name of Data Type:

u
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Navigation: Homepage » Database Administration » Programs » Add New Program

T L = T L %

T
Add New Program

Program Settings

Information Page to Use: Sample Survey

Assign Initial User Access
can be adjusted in the User account later.
_|Scot Bauer
@ Adam Stark (Site Admin)
“ILaurie Schipper (Site Admin)
_lJoan Kennedy

Users with Access to This ~|Kirsten Faisal <
Program: “ILindsay Pingel

_|Valerie Harryman

“ILaura Hessburg

_ILiz Albright-Battles (Site Admin) [7

Add New Program

v

17.

The new survey should show up in
the ADD NEW ENTRY dropdown
list.

ece « im]

0O B B ~Pogyamlists v AddNew Entry
Y P ——]T——"

Logged in as A

© Add Client
© Add Crisis Line Call
Activities 8.
© Add Outreach Activity 4’
Staff. Adam Stark @) Add Seeking Shelter |
Client: —~Enter Client Ne © Add Survey -
Program:
£ Add Service(s): |
A A
Service: --Select Service-- $ =)
0 0}
orect f— '
sen b
|
1 Add Referral(s): [
Referred To: | —~Referral Type— B l \
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