
Creating New Surveys in EMPOWER DB 

  Adam Stark- 8/19/2019  

1 
Select  

DATABASE ADMINISTRATION 

 

2 
Select  

INFORMATION PAGES 

 

3 
Under Data Forms Select 

ALL FORMS DATA (Master Page) 

 

4 
Click  

EDIT PAGE STRUCTURE 

 

5. 
Scroll to  

SURVEY DATA 

 

You can add variables here.  Remember that once you add a variable, name and save it, you 

can’t totally delete it.  It will be saved in an inactive folder and you will not be able to create 

another variable with the same name. 

 



Creating New Surveys in EMPOWER DB 

  Adam Stark- 8/19/2019  

6. 
Select NEW VARIABLE and drag it 

into position.  

 

7.  

Once in position, you can name 

and format your variable.   

Click ADD VARIABLE to save. 

 

8. 
New Variable has been created. 

 

6. 

After you have added all your 

variables/questions,  

click SAVE CHANGES.   

 

G to the main Screen and select 

DATABASE ADMINISTRATION 
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7. 
Click  

ADD NEW INFORMATION PAGE 

 

8. 
Select table  

DATA FORMS 

 

9. 

Name your new page.  If you want 

to copy the structure or questions 

from another survey already in 

your system you can select it from 

the dropdown. 

 

Click  

ADD NEW PAGE. 
 

10. 
Click  

EDIT PAGE STRUCTURE 
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11. 

On the FORM INFORMATION PAGE 

scroll down to the SURVEY DATA 

section under Unused Variables. 

 
 

12. 

Click and drag your newly created 

variables/questions on to your 

form. 

 
 

13. 

You can change the setting for 

each question by clicking on the 

three dots on the righthand of the 

object you inserted. 

 

Be sure SAVE CHANGES before you 

exit.  

 

 

14.  

Once you have saved your new 

form you’ll have to create a 

PROGRAM so it is available in the 

NEW ENTRY dropdown list.   

 

Select  

DATABASE ADMINISTRATION.  

  

Under Data Management,  
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Select PROGRAMS. 

 

15. 
Click  

ADD NEW PROGRAM. 

 

 

16. 

Name the program (ex: United Way 

Survey), then select the information 

page you just created.  

 

Click the ADD NEW PROGRAM 

button at the bottom to save. 

 
 

17. 

The new survey should show up in 

the ADD NEW ENTRY dropdown 

list. 
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